
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-026-88-003 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

Per ARO email dated 3/14/2024 the agency will use the GRS instead of this schedule. 
Item 1A is superseded by DAA-GRS-2016-0015-0015 
Items 1B and 1C are superseded by DAA-GRS-2016-0015-0016 

Date Reported: 4/22/2024 N1-026-88-003 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



., 
. 

REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See lnstruct,ons on reverse) 

TO GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1 FROM (Agency or establ1shmentJ 

u. s. Coast Guard 
2 MAJOR SUBDIVISION 

Management Analysis Division (G-CMA) 
3 MINOR SUB!:>IVISION 

Paperwork Management Branch (G-CMA-4) 
4 NAME OF PERSON WITH WHOM TO CONFER 

Juanita (Nita) Morey, CG Records Manager -
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

5 TELEPHONE EXT DA:/

"t267-2328 'IJ 8'1' 

LEAVE BLANK 

JOBNJ{ /-2.b, -t~3 
DATE RECEIVED 

5/s/fi 
NOTIFICATION TO AGENCY 

In accordance with the provIsIons of 44 USC 3303a 
the disposal request, mcludmg amendments, Is approved 
except for items that may be marked "d1spos1t1on not 
approved" or "withdrawn" In column 10 If no records 
are proposed for d1sPosal, the signature of the Arch1v1st 1s 
not required 

ARCHIVIST OF THE UNITED STATES .. 
~ ~~<;).. 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A GAO concurrence D 1s attached, or []9: 1s unnecessary 

B DATE C SIGNATURE OF AGENCY REPRESENTATIVE D TITLE 

9 GRSOR7-
8 DESCRIPTION OF ITEM SUPERSEDEDITEM 

(With Inclus111e Dates or Retenhon Periods) JOB
NO CITATION-----+----------------------------------+--

rhe purpose of this request- is to add a new 
~ecord description to Section 12, "Military 
Personnel Records", of M5212.12, Paperwork 
Management Manual. 

rhe addition is needed, because the Coast Guard 
(CG) is establishing a Child Care Program. 
fhis program will create records which are not 
jescribed in the GRS nor the CG records 
schedule. Also, these records are a CG "System 
Jf Records", # DOT/CG 634. We want to have the 
~equested dispositions approved before we post 
a change to the "System" in the Federal 
~egister. 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

STANDARD FORM 115 (REV 8·83) 
Prescribed by GSA 

115-108 ~~W ~ NSN 7540-00-634-4~ ,_,,) 

,,-,--,,., lj'",fr;,J&t t/1,rJr~ FPMR (41 CFR) 101-11 4 

http:M5212.12
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7 
ITEM 
NO 

8 DESCRIPTION OF ITEM 
(With Incliulue Datea or Retention Periocu) 

9 GAS OR 
SUPERSEDED 

JOB 
CITATION 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

1 344. CHILD CARE PROGRAM RECORDS;
(DOT/CG 634). 

a. Correspondence, reports, memoranda, 
and other records relating to the general 
administration and operation of the 
program. 

3 years olc 
ALL OFFICES: TEMPORARY: Destroy when~no 
longer needed for current operations. 

b. Child's Case Folder, containing 
family/medical history, authorizations and 
permission documents and other related 
information. 

ALL OFFICES: TEMPORARY: Destroy 3 years 
after date of last action. 
NOTE: Upon child's transfer, 
Registration/medical authorizations may be 
forwarded to new school. 

c. Child Care Food Program (CCFP) 
documents. 

ALL OFFICES: TEMPORARY: Cut off 30 Sept; 
destroy when 3 years old or after audited, 
which ever is sooner. 

or wher 

115-204 Four copies, including original to be submitted STANDARD FORM 115-A (REV 12-83) 
to the National Archives and Records Service. Prescribed by GSA 

FPMR (41 CFR) 101·11 4 


